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time is spent in the employ of the
small business. Primary employment
with the small business applicant pre-
cludes full-time employment with an-
other organization.

(2) If the proposed principal inves-
tigator is employed by another organi-
zation (e.g., university or another com-
pany) at the time of submission of the
application, documentation must be
submitted with the proposal from the
principal investigator’s current em-
ployer verifying that, in the event of
an SBIR award, he/she will become a
less-than half-time employee of such
organization and will remain so for the
duration of the SBIR project.

Subpart B—Program Description
§ 3403.4 Three-phase program.

The Small Business Innovation Re-
search Grants Program will be carried
out in three separate phases described
in this section. The first two phases are
designed to assist USDA in meeting its
research and development objectives
and will be supported with SBIR funds.
The purpose of the third phase is to
pursue the commercial applications or
objectives of the research carried out
in phases I and II through the use of
private or Federal non-SBIR funds.

(a) Phase I is the initial stage in
which the scientific and technical
merit and feasibility of an idea related
to one of the research areas described
in the program solicitation is evalu-
ated, normally for a period not to ex-
ceed 6 months. In special cases, how-
ever, where a proposed research project
requires more than 6 months to com-
plete, a longer grant period may be
considered. A proposer of a phase I
project with an anticipated duration
beyond 6 months should specify the
length and duration in the proposal at
the time of its submission to USDA in
order for it to be considered at the
time of award. (See § 3403.16(c) for
changes in project period subsequent to
award).

(b) Phase II is the principal research
or research and development effort in
which the results from Phase I are ex-
panded upon and further pursued, nor-
mally for a period not to exceed 24
months. Only those small businesses
previously receiving phase I awards are

eligible to submit phase II proposals.
For each phase I project funded the
awardee may apply for a phase II award
only once. Phase I awardees who for
valid reasons cannot apply for phase II
support in the next fiscal year funding
cycle may apply for support not later
than the second fiscal year funding
cycle.

(c) Phase III is to stimulate techno-
logical innovation and the national re-
turn on investment from research
through the pursuit of commercial ob-
jectives resulting from the work sup-
ported by SBIR funding carried out in
phases I and II. This portion of the
project is performed by the small busi-
ness firm and privately funded or Fed-
erally funded by a non-SBIR source
through the use of a follow-on funding
commitment. A follow-on funding com-
mitment is an agreement between the
small business firm and a provider of
follow-on capital for a specified
amount of funds to be made available
to the small business for further devel-
opment of their effort upon achieving
certain mutually agreed upon tech-
nical objectives during phase II.

Subpart C—Preparation and
Submission of Proposals

§ 3403.5 Requests for proposals.

(a) Phase I. A program solicitation
requesting phase I proposals will be
prepared each fiscal year in which
funds are made available for this pur-
pose. The solicitation will contain in-
formation sufficient to enable eligible
applicants to prepare grant proposals
and will include descriptions of specific
research topic areas which the Depart-
ment will support during the fiscal
year involved, forms to be completed
and submitted with proposals, and spe-
cial requirements. A notice will be pub-
lished in the FEDERAL REGISTER in-
forming the public of the availability
of the program solicitation.

(b) Phase II. For each fiscal year in
which funds are made available for this
purpose, the Department will send a
letter requesting phase II proposals
from the phase I grantees eligible to
apply for phase II funding in that fiscal
year. The letter will be accompanied by
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the solicitation which contains infor-
mation sufficient to enable eligible ap-
plicants to prepare grant proposals and
includes forms to be submitted with
proposals as well as special require-
ments.

§ 3403.6 General content of proposals.
(a) The proposed research must be re-

sponsive to one of the USDA program
interests stated in the research topic
descriptions of the program solicita-
tion.

(b) Proposals must cover only sci-
entific/technological research activi-
ties. A firm must not propose product
development, technical assistance,
demonstration projects, classified re-
search, or patent applications. Many of
the research projects supported by the
SBIR program lead to the development
of new products based upon the re-
search results obtained during the
project. However, projects that seek
funding solely for product development
where no research is involved, i.e. the
funds are needed to permit the develop-
ment of a project based on previously
completed research, will not be accept-
ed. Literature surveys should be con-
ducted prior to preparing proposals for
submission and must not be proposed
as a part of the SBIR phase I or phase
II effort. Proposals principally for the
development of proven concepts toward
commercialization or for market re-
search should not be submitted since
such efforts are considered the respon-
sibility of the private sector and there-
fore are not supported by USDA.

(c) A proposal must be limited to
only one topic. The same proposal may
not be submitted under more than one
topic. However, an organization may
submit separate proposals on the same
topic. Where similar research is dis-
cussed under more than one topic, the
proposer should choose that topic
whose description appears most rel-
evant to the proposer’s research con-
cept. Duplicate proposals will be re-
turned to the applicant without review.

(d) Phase I applicants should submit
a research proposal of no more than 25
pages, including cover page, budget,
and all proposal-related enclosures or
attachments. The text must be pre-
pared on only one side of the page
using standard size (81⁄2′′ × 11′′; 21.6 cm

× 27.9 cm) white paper, 2.5 cm margins
and type no smaller than 11 point font
size regardless of whether it is single or
double spaced. In the interest of equity
to all proposers, no additional attach-
ments, appendixes, or references be-
yond the 25-page limitation will be
considered in the proposal evaluation
process, and proposals in excess of the
25-page limitation will not be consid-
ered for review or award. In addition,
supplementary materials, revisions,
and/or substitutions will not be accept-
ed after the due date for proposals.
Phase II applicants should submit a re-
search proposal of no more than 50
pages, including cover page, budget,
and all proposal-related enclosures or
attachments.

§ 3403.7 Proposal format for phase I
applications.

(a) Cover sheet. Photocopy and com-
plete Form CSREES–667 in the pro-
gram solicitation. The original of the
cover sheet must at a minimum con-
tain the pen-and-ink signatures of the
proposed principal investigator(s) and
the authorized organizational official.
A proposal which does not contain the
signature of the authorized organiza-
tional official will not be considered a
legal document and will be returned to
the proposing small business firm with-
out review. All other copies of the pro-
posal must also contain a cover sheet,
but facsimile or photocopied signatures
will be accepted. The title should be a
brief (80-character maximum), clear,
specific designation of the research
proposed. It will be used to provide in-
formation to Congress and also will be
used in issuing press releases. There-
fore, it should not contain highly tech-
nical words. In addition, phrases such
as ‘‘investigation of’’ or ‘‘research on’’
should not be used.

(b) Project summary. Photocopy and
complete Form CSREES–668 in the pro-
gram solicitation. The technical ab-
stract should include a brief descrip-
tion of the problem or opportunity,
project objectives, and a description of
the effort. Anticipated results and po-
tential commercial applications of the
proposed research also should be sum-
marized in the space provided. Key-
words, to be provided in the last block
on the page, should characterize the
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